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FI RE CAPTAI N

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory position(s), the
primary duties of which include assisting the Fire Chief in the
managenent of all department operations on one shift, responding
to energency calls, keeping all fire departnent equipnent in
good working condition, assum ng commnd at the scene of an
energency in the absence of a superior officer, and assisting in
the training of subordi nate enpl oyees. The enpl oyee(s) of this
class report to and have work reviewed by the Fire Chief. This
class ranks directly below that of Fire Chief.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Assists the Fire Chief in the planning and directing of
departnment operations. Eval uates the efficiency of response
units following enmergency incidents. Participates in the
research and planning for progranms and activities of the
departnment. Coordinates the work of the departnment with rel ated
agenci es. Recommends changes i n department operations that wll
help the district to obtain favorable 1SO rati ngs.

Answers fire alarms from di spatcher, records all information,
and supervises driving of fire apparatus to emergency scene
Communi cates with dispatcher fromfire scene. Assunes comrand

until relieved by a superior officer. Oversees energency scene
operations in size-up, rescue, forcible entry, nozzle and hose
handl i ng, salvage and overhaul, and the identification of

hazardous materi al s.

Perforns pre-fire planning inspections by visiting businesses,
school s, and pl aces of public assenbly.

| nvestigates the causes, origins, and circunstances of fires;
secures the fire scene to prevent renoval or danage of evi dence
of suspected arson; protects, preserves, reports and maintains
the chain of custody of any evidence of arson; assists arson
i nvestigation personnel; and testifies in court when required.

Supervi ses subordi nate fire departnent personnel. Inspects the
appearance of assigned equi pnent and personnel. Assi gns duty
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areas and work schedul es and approves | eave. Oversees and
evaluates the work performance of subordinates. Counsel s
enpl oyees who are experienci ng work problens. Resolves enpl oyee
conplaints and grievances. Maintains discipline.

Trains subordinates in basic fire fighting by personally
conducting training in classroom drills and evol uti ons and "on-
the-job" training. Serves as a consultant for volunteers within
t he departnment or in departnents in surroundi ng areas, providing
them with technical expertise, assistance, and cooperation in
training and/or fire fighting efforts when required.

Provides for the maintenance of departnment records, such as
records of activity, inventory records, or any other records
whi ch may be required. Conpletes assigned fornms and records,
such as mmi ntenance records, incident reports, and prelimnary
i nvestigation reports.

Provi des for the repair and upkeep of property and equi pnent by
reporting all repair and replacenent needs. | nspects fire
apparatus for proper placenment and maintenance of tools and
equi pment, such as protective breathing apparatus, portable fire
exti ngui shers, and hand tools. Conducts daily radi o checks.

Responds to questions and conplaints from the public about
operations of the fire departnment or any related areas of
energency services either orally or by letter. Makes
presentati ons and denonstrations related to fire prevention and
fire safety. Serves as a departnment representative to the news
medi a, releasing informati on and answeri ng questi ons concerni ng
the work of the departnent. Conducts tours of departnent
facilities for school or civic groups. Participates in special
conmmunity projects designed to inprove public relations or the
i mge of the fire departnent.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application to the test.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of |egal age.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nedi cal exam nation prepared and adm ni stered
by the Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or without reasonabl e accommopdati on.

Must have and maintain a valid Louisiana Driver's License.
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Must be a regular and permanent enployee in the class of
Fi refighter/ Operator.
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